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M LPERSMAN 1070-100
ENLI STED FI ELD SERVI CE RECORD
Responsi bl e | NAVPERSCOM Phone: DSN 882- 3406/ 3407
Ofice ( PERS- 3130) COM| (901) 874-3406/ 3407
FAX 882- 2664/ 2743
NAVPERSCOM CUSTOVER Phone: Tol |l Free 1- 866- U ASK NPC
SERVI CE CENTER

1. Policy. The NAVPERS 1070/600 (Rev. 05-00), U.S. Navy
Enlisted (Field) Service Record (FSR) is maintained for each
current enlisted nenber of the Navy or Naval Reserve. The FSR is
avai l abl e to assist the commandi ng officer in making daily

per sonnel deci sions.

2. Ceneral Filing Information

a. The docunents listed in the “Filing Order” bel ow are
authorized to be filed in the FSR. Not all of the docunents
listed apply to all nenbers.

b. Additional docunents deened necessary by the conmand nay
also be filed on the left side of the FSR above the separator,
| at est date on top.

Rule: Birth certificates, marriage |icenses, divorce decrees,
W lls, or other docunents of a personal nature are not filed in
t he FSR

3. Record Entries. Entries are nmade only by those expressly
aut hori zed by the commandi ng officer and on the date of the
event .

4. Enlisted FSR for Menber Wth Tenporary Appoi ntnent as an
Oficer. Wen an enlisted nenber is serving under a tenporary
appoi ntment in warrant or comm ssioned grade, i.e., “dual
status,” they have both an enlisted and an officer record. Both
records will be maintained and updated as required.

Advancenents, change in ratings, change of duty stations, etc.,
will be reported in the enlisted FSR on the NAVPERS 1070/ 604
(Rev. 03-05), Enlisted Qualifications H story; NAVPERS 1070/ 605
(10-89), History of Assignnents; or NAVPERS 1070/613 (Rev 10-81),
Adm ni strative Remarks, as appropriate.




1070- 100
22 Aug 2002
Page 2 of 5

5. Filing Order. Docunents are filed on the side and in the
sequence with item“1” on top as foll ows:

Rl GHT SI DE

1 NAVPERS 1070/ 613 |[Adm nistrative Remarks

2 NAVPERS 1070/ 609 |Enlisted Performance Record (current
for periods through Decenber 1995), if
present in FSR

3 NAVPERS 1070/ 607 |Court Menorandum

4 NAVPERS 1070/ 606 |Record of Unauthorized Absence

5 NAVPERS 1070/ 605 |[History of Assignnents

6 NAVPERS 1070/ 604 |Enlisted Qualifications Hi story

7 NAVPERS 1070/ 602 |Dependency Application/ Record of
Enmer gency Data and/or DD 93, Record of
Emer gency Dat a

8 |SGEV 8286 Servicenmen’s Goup Life Insurance
El ection and Certification

9 DD 2746 Ready Reserve Mobilization |Incone
| nsurance Certificate

10 |NAVCOWPT 3072 Dependency Status Action

11 |OPNAV 1740/ 1 Navy Dependent Care Certificate

12 |NAVPERS 1070/ 622 |Agreenent to Recall or Extend Active
Duty

13 |NAVPERS 1070/ 621 |Agreenent to Extend Enli stnent

14 [NAVPERS 1070/ 601 (I mredi ate Reenlistnent Contract

15 |DD 4 Enli st nent/ Reenl i st ment Docunent -
Armed Forces of the United States, with
Annex(es), when applicable
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1 OPNAV 5510/415 [Record ldentifier for Personal Reliability
Program (supersedes NAVPERS 5510/1)

2 NAVPERS 5510/ 1 |Record Identifier for Personal Reliability
Program (cancel ed/ repl aced by OPNAV
5510/ 415) (if present in FSR)

3 |OPNAV 5211/9 Record of Disclosure, Privacy Act of 1974

4 | OPNAV 5510/ 414 |Personnel Reliability Program Screening
and Eval uation Record (supersedes NAVPERS
5510/ 3)

5 NAVPERS 5510/ 3 |Personnel Reliability Program Screening
and Eval uation Record (cancel ed/ repl aced
by OPNAV 5510/414) (if present in FSR)

6 |OPNAV 5520/20 |(Certificate of Personnel Security
| nvestigation, C earance and Access

7 Current permanent change of station orders
and endorsenents

8 |[OPNAV 5350/1 Drug and Al cohol Abuse Statenent of
Under st andi ng

9 |DD 2366 Montgonmery G Bill (M3 B) Act of 1984

10 |[OPNAV 1780/1 St atenent of Understanding - Sel ected
Reserve Educational Assistance Program

11 |DD 2384-1 Notification of Basic Eligibility

12 |SF 86 Questionnaire for National Security
Positions

13 |DD 398-2 Personnel Security Questionnaire (National
Agency Checklist) (Cancel ed 2-96)

14 | DD 1879 Request for Personal Security
| nvestigation (PSI) (if PSI is pending)

15 | DD 398 Personnel Security Questionnaire (BlI/SBI)
(Cancel ed)

16 | NAVPERS Statenent of Service

1070/ 877

17 (DD 1966 Record of MIlitary Processing - Arned
Forces of the United States (canceled 9-
96)

18 |NAVCRU T USN Al cohol and Drug Abuse Screening

1133/ 7 Certificate, (canceled 4-91) Annex “A’ to
DD 1966 (if present in FSR)
19 [NAVCRU T Enlistment Statenment of Understandi ng

1133/ 53
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SEPARATOR
20 |NAVPERS |Career Performance Data Separat or
1070/ 617
Group like docunents together as |listed bel ow
Mai nt ai n each category in chronol ogi cal order
with the nost recent on top.
a. Al'l personal and unit awards, citations, letters
of commendati on and appreci ation.
b. NAVPERS |Fitness Report and Counseling Record (E-7 - 0-6)
1610/ 2 (supersedes NAVPERS 1616/ 24)
C. NAVPERS |Eval uati on Report and Counseling Record (E-1 -
1616/ 26 |E-6) (supersedes NAVPERS 1616/ 24)
d. NAVPERS |Enlisted Performance Eval uation Report (if
1616/ 24 |present in FSR)
e. NAVPERS |Record of Discharge fromthe U S. Naval Reserve
1070/ 615 | (I nacti ve)
f. DD 214 Certificate of Release or Discharge from Active
Duty
g. NAVPERS |Enlisted Performance Record (certified copy)
1070/ 609 |(current for periods through Decenber 1995)
h. NAVPERS |Hi story of Assignnents (copy)
1070/ 605
i I ndi vi dual Acconplishnments Report

6. Adverse Mteria

a. Adverse
first affording

material shall not be filed in the FSR w t hout
t he nmenber an opportunity to review the nateria

and submt a statement concerning it.

(1) If t
declination sha
menber.

he nmenber chooses not to nake a statenent, the
| be made in witing and signed and dated by the

(2) I'f no statenment or declination has been subm tted
after 15 working days after having been advi sed of such, the

adverse materi al
notation to that

will be filed directly into the FSRwth a
effect.
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b. The follow ng types of adverse material may be filed
without a witten statenent or declination fromthe nenber:

| nposi ti on of nonjudicial punishnent,

Convi ction by court-martial,

Cvil conviction,

Al'l egations of unauthorized absence, or

Any other matters to which the nenber concerned has previously
had an opportunity to respond by submtting a statenent in
rebuttal.

7. Record Mintenance Responsibility. The FSR is naintained by
the adm nistration office that supports the nmenber’s duty station
per M LPERSMAN 1000-010. The commandi ng officer and the

i ndi vi dual nmenber are jointly responsible for ensuring that the
FSR is conplete and contains information pertinent to the
menber’ s career

8. Record Review Access. The review or rel ease of these records
islimted to personnel who require access to the records in the
performance of their official duties.




